Creating an Opportunity — Community Portal

Step 1: Navigate to home screen in the partner community.
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Step 2: Click on the “Opportunities” tab.

OPPORTUNITIES QUOTE  ORDER

Opportunities

S ACCOUNTS

WELCONM

Step 3: Click “New”.
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Step 4: Select your record type. There are two options:
Standard: This is one project that we win or lose then the project is complete

Blanket Opportunity: We are sending out a quote that we would expect to receive multiple orders for,
like winning a contract.

New Opportunity

Select a record type
(® Standard

Blanket Opportunity




Step 4: Once you have decided your opportunity type, you will need to fill out as much information on
that opportunity that you have available to you.

New Opportunity: Standard

* Opportunity Name @ * Account Name @

Search Accounts...

Project Name @ Opportunity Owner
Kyle Stromberg (PCE)

*Product Family @
--None--
Bid Type @ Description

--None--

* Opportunity Currency

USD - US. Dollar

Sales Channel Details

End User Account Name @

Search Accounts...

Paying Customer @

Search Accounts...

Ship-To Account

Search Accounts...

Forecast Data

Amount @ *Stage

--None--

View 3/l dependencies

Cancel Save & New

Note*

Opportunity name has a standard naming convention that will override what you type into the box to
keep things organized.



You can type *anything” into this field, as a
workflow automatically updates the Oppty name
according to the below convention. You must

type *something* upon the creation of a new
Oppty. Naming convention will be = [Region]-OP-
[SQ NumberHAccount Name]

* Opportunity Name

Test

Opportunity Number (

Account name should be populated with END USER information. If the END USER has a parent company,
then the parent company should be used.

X

This field should be filled with the END USER
account associated with this Opportunity. If the

END USER has a parent company, the parent

company account should be input here instead.

Opportunity Owner

Kyle Stromberg

* Product Family

[ DR -—




If you need to create a new account, you may do so by clicking “New Account”.

* Account Name ©

| pearch Accounts...

Enel Spa
FAKE GUY CO - END USER
CFA PArent

CFE Parent

DUKE ENERGY CORP.
Charlotte
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When creating a new account, please fill the form out as thoroughly as possible.



New Account: Standard

* Account Name Account Owner

Sample Account For Test Kyle Stromberg (PCE)

Account Short Name @ Phone

Parent Account €

Search Accounts...

JDE RecordTypelD® General Company Email Address

* Account Type Invoice Email Address

-None--

View 3l dependencies
Industry @ Website

--None--

View 3l dependencies
* Account Currency Customer Status)

USD - US. Dollar PROSPECTS

Additional Information
Region Type® Ownership
--None--

Region

Address Information

Billing Address Shipping Address

Cancel Save & New

Once you have your account selected/created, pick the product family that is most representative of the
opportunity you are creating.
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Kyle Stromberg

* Product Family ©

--None--

Power Grid Automation

Reclos

Ring Mai Reclosers

Sensors
SF6 Switchgear
Trident - SD

Wind Switch

Camnatitiva Tnfarmatinn M

“Source” tells us where the opportunity came from.

*Source
--None-- v
v --None--
Email

Website

Repres@ative

Referral

Sal

Trade show

Facebook

Searrh Arcniints

Step 5:
Select your channel partner details.

End User: The actual account who will be utilizing the product.



Paying Customer: Who is requesting the quote for this opportunity?

Ship to Account: Where the product will be shipped to.

Sales Channel Details

Step 6:

Forecast data, when starting a new opportunity, you should set the “Stage” to “New”. Fill in any
estimated profits and fill in your expected close date.

Forecast Data

--None-- b4

a
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Once you have filled out all the required fields and updated the form with all the information that you
have. Click “Save”.



Save & New

Your opportunity has been created.
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Project XYZ MidwestDOM ol Like ® Comment
Source Opportunity Owner
Representative o e Write a comment...
8id Type® Product Family@®
Budget SF6 Switchgear
Opportunity Currency Description
USD - US. Dollar This opp is for Qty 3 SF6 Switches.

v Sales Channel Details

End User Account Name @

Pavine Customerfd

End User Country@
United States




